
                                               



Please photocopy this form if required

BIRMINGHAM ST MARY’S HOSPICE

STUDY DAY APPLICATION FORM

Please complete and return with cheque to:
(Please use BLOCK capitals)
	TITLE

	FULL NAME  


	ORGANISATION ADDRESS   


	TELEPHONE NUMBER 

Home  

	e-mail address – confirmation details will be via email


	Work   
	POSITION/JOB TITLE   


	I WISH TO APPLY FOR THE FOLLOWING COURSES                                       

COURSE TITLE
	COURSE DATE

	1 
	

	2 
	

	3 
	

	4 
	

	5 
	

	NAME OF CURRENT EMPLOYER/TRUST                   
e.g. Warwickshire PCT

	SIGNATURE


	

	CHEQUE ENCLOSED PAYABLE TO 
ST MARY’S HOSPICE (TRADING) LTD
	FOR  £

	NHS FUNDED PLACES.  PLEASE REMEMBER TO INCLUDE YOUR £20.00 DEPOSIT CHEQUE TO BOOK YOUR PLACE ON ANY INDIVIDUAL STUDY DAY – THIS WILL BE RETURNED TO YOU ON THE DAY AND HELPS TO REDUCE THE NUMBER OF PEOPLE WHO BOOK AND THEN DO NOT ATTEND (SEE DEPOSITS OVERLEAF).

	INVOICE ADDRESS IF DIFFERENT FROM ABOVE 



	Please give details if you require any of the following:
	Special Dietary/Cultural Requirements (Please specify):


	Where did you hear about us?


	

	
	


Your personal information will be held for the purpose of promoting and monitoring of education courses provided by Birmingham St Mary’s Hospice and the West Midlands End of Life Education Consortium. From time to time we will send you relevant information which may be of interest to you or your organisation.  If you do not wish to receive any information from us please tick this box.  (
We may share some information on request, about attendance on our courses with appropriate NHS organisations in order to ensure training records are accurate and up to date.  If you do not want your information to be shared please tick this box.  (

BSMH/22.01.09
	Course Information

· For further information about our Study Days and dates of courses please view our website at 

      www.bsmh.org.uk or telephone the Education Administrator on 0121 472 1191 ext 230.
Confirmation of Booking

· Your course reservation will only be confirmed by letter or e-mail after we have received your application form and cheque.  Joining instructions will be sent out two weeks in advance of the course date.
Deposits (free places under the NHS West Midlands Strategic Health Authority funded scheme)
· A deposit cheque for £20.00 made payable to St Mary’s Hospice (Trading) Limited is required by all delegates working for NHS organisations when booking a free Study Day under the NHS funded scheme.
· A separate £20 deposit cheque is required for each person and each course.
· The deposit cheque(s) should be post-dated to the date of the actual course. 

· The cheque will be returned to you on the day or will be banked to cover administration costs if you do not attend the course. 
· Deposit cheques unfortunately are not refundable due to non attendance in any circumstances.
Fees (non NHS funded scheme)
· If you are self-funding, our standard charge is £90.00 for a Full Day Study Session and £55.00 for a Half Day Session per person, per course inclusive of VAT.
· Cheques should be made payable to St Mary’s Hospice (Trading) Limited and sent to the address overleaf.  Please telephone for information regarding discounts for multiple bookings.
· If you wish to be invoiced please advise us on company letter headed paper.  Reservations will only be accepted on receipt of payment.

Cancellation for Self Funders 

The following cancellation charges apply:

·        28 + days =     40% of the course fee

15-28 days =    50% of the course fee
             1-14 days =     100% of the course fee
Delegate substitution

· Substitutions can be made at any time without incurring a penalty following notification to the Education Administrator.


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Disabled facilities

· Wheelchair access, toilets and hearing loop* facilities are available.
* Pearce Suite only
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PLEASE TURN OVER





Education Administrator


Birmingham St Mary’s Hospice


176 Raddlebarn Road


Selly Park


Birmingham B29 7DA


Telephone Number: 0121 472 1191 ext 230


Fax: 0121 472 5075


Email: � HYPERLINK "mailto:conference@st-marys-hospice.org.uk" ��education@bsmh.org.uk�


Website: www.bsmh.org.uk
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