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Birmingham St Mary’s Hospice
(Terms and Conditions are currently under review)

Qualifications
If you are offered employment with the Hospice, you will be asked to bring in documentary evidence of your relevant qualifications for the post.  This will be photocopied and a copy will be placed on your personnel file.

Hours of work

The full time hours of work are 37.5 per week (40 for doctors), but many employees of the Hospice work part-time hours according to the needs of the role and department.

Salary

Payment is directly into your bank account for the last working day of the month.  December’s payment is usually made earlier.

Annual Leave

27 days on appointment, rising to 29 days after 5 years’ service and 33 days after 10 years’ service, pro rata for those working part time hours.  Previous service with the NHS is taken into account when calculating entitlements.

There are 8 Bank Holidays also, again pro rata for part time staff.
Pensions

People who have contributed to the NHS Pension Scheme within the twelve months prior to their start date with the Hospice may continue to contribute.  Those who are not eligible to contribute to the NHS Pension Scheme may join the Scottish Widows Scheme after a three month qualifying period at the Hospice.  The employees’ contribution is currently 6% and the employers’ contribution is 14% for both Schemes.
Pay during sickness

Everyone is entitled to receive statutory sick pay (SSP) provided they earn above the Inland Revenue minimum, revised annually, following three statutory qualifying days.  For the first three months of your employment, you will be entitled to SSP only for days off sick over and above the statutory qualifying days.  Following a three month qualifying period, employees receive occupational sick pay which includes SSP and their basic pay plus average enhancements earned prior to the sickness.   Entitlement to this increases with service and is as follows:

· Everyone is entitled to one month’s full pay and one month’s half pay (plus SSP) in the first and second year of employment, following the initial three months’ qualifying period.

· In years 3 and 4 this entitlement will increase to two months’ full pay and two months’ half pay (plus SSP).

· In year 5 this will increase to three months’ full pay and three months’ half pay.

Previous NHS service is not taken into account for this benefit.

Training and development

The Hospice is committed to the continued training and development of its staff and you will be supported in undertaking this when it is essential or beneficial to your role or personal development, in line with our Training and Development Policy.  

Other staff facilities and benefits
Childcare Vouchers

Staff paying for care for their children may choose to take part of their salary in childcare vouchers up to a specified maximum amount.  The amount of salary taken as vouchers is free from national insurance contributions thereby saving the employee money.  Details of this scheme are available on request.

Birmingham Hospital Saturday Fund (BHSF)

The Hospice is a member of this healthcare scheme which provides financial support for a range of healthcare costs such as dental, optical, hospital stays and others.  You make a monthly payment through the payroll and may claim benefits according to certain criteria – just ask, if you are interested.

Refreshments

There is a dining room available where you may buy food such as hot meals, salads and sandwiches at very reasonable prices.   You may also bring your own lunch and eat it in the dining room.

There are varying arrangements for tea and coffee in the different teams across the Hospice – your new colleagues will be happy to explain theirs!  Chilled drinking water is freely available from water units placed around the Hospice and there are vending machines and a coffee bar in the Butterfly Lounge – a sitting area used by staff, volunteers and visitors.

Car parking

Car parking is free at the Hospice but we ask you to use the rear car park whenever possible to leave the front free for patients’ visitors. 
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